URganization & (leaning Checklist
aily

Sogt through school papers and mail: ACT, STORE, FILE bing
[ If You can, ACT on if immediafely.

(3 Add ifems to Youg calEndar

Stay on top of dishes, laundgy and Quick clran fasks

15 Hinute BLITZ CLEAN: Staxt in youn lving spaces. 5o thaough svegy poon in youy
home, putting EveRything away as You $0. (it Youg family inyolyed if You can.

JEEK]Y
(o through ACT bin and deal with itEms
WEER]y Dexp Clean: floogs, bathrooms, dusting, Windoys,

bedding, Ef.
Honthly

ACT on anything Ieft undon

FILE all papegs in the FilE bin

SoRt through and purgE the STORE bin

(3 (hoose (NE room per month {0 pupgE and RE-0Rganiz:




